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wecek class
allotted:04 No. of Weeks: 15
Class Day Theory
157 INTRODUCTION TO LITERATURE APPRECIATION
20D SKIMMING THE GIST AND SCANNING FOR NECESSARY
INFORMATION OF AN UNSEEN PASSAGE
3R0 CLOSE READING FOR INFERENCE AND EVALUATION, TRACING J
OUT THE MAIN IDEA AND ITS SUPPORTING POINTS
4™ GUESSING THE MEANING OF UNFAMILIAR WORDS, NOTE- J
MAKING, SUMMARIZING, SUPPLYING A SUITABLE TITLE
pho 15 PRACTICE |
L 2NO PRACTICE
| 370 PRACTICE
[ ™ PRACTICE
ED 157 STANDING UP FOR YOURSELF READING AND EXPLANATION
L 2ND STANDING UP FOR YOURSELF READING AND EXPLANATION
L ’ 3RD QUESTION AND ANSWER DISCUSSION
[ [ 4™ INCHCAPE ROCK READING AND EXPLANATION
A 157 INCHCAPE ROCK READING AND EXPLANATION
[ 2ND QUESTION AND ANSWER DISCUSSION
[ 3RD THE MAGIC OF TEAMWORK READING AND EXPLANATION
[ 4™ THE MAGIC OF TEAMWORK READING AND EXPLANATION
pH 15 QUESTION AND ANSWER DISCUSSION
[ 2ND TO MY TRUE FRIEND READING AND EXPLANATION
[ 3RO TO MY TRUE FRIEND READING AND EXPLANATION \
[ 4™ QUESTION AND ANSWER DISCUSSION |
5 [ 157 SYNONYMS AND ANTONYMS |
2ND SAME WORD USED IN DIFFERENT SITUATIONS AND IN
DIFFERENT MEANING
I | 3% SINGLE WORD SUBSTITUTE
[ | 4m COUNTABLE NOUN AND UNCOUNTABLE NOUN TENSES
p [ 157 ARTICLES AND DETERMINERS
| 280 MODAL VERBS |
| gie MODAL VERBS |
4™ TENSES
L | 157 TENSES
| 20 TENSES
| 370 VOICE CHANGE
[ 4™ SUBJECT-VERB AGREEMENT
i | 157 NOTICE AND AGENDA
| 2N0 PARAGRAPH WRITING
3RD FEATURES OF PARAGRAPH WRITING
| 4™ DEVELOPING IDEAS INTO PARAGRAPHS
H 15T PRACTICE
2N REPORT WRITING
3RD WRITING PERSONAL LETTER
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4 LAYOUTOE A BUSINESS HETTER I
i3 {1 PETTEIRROT ENQUIRY “
EX HTHROLORDER |
B LT ROE COMPLAINT ';
Pt CANCHTTATION OF AN ORDER I
pee N JORAPPHCATION I
' [ o CV/ RESUMI | ]
| A% MUANING AND TYPLS OF COMMUNICATION
[ COMMUNICATION MODEL I
T K PROCESS OF COMMUNICATION AND FACTORS RESPONSIBLE |
| FORN o
| 2% MUEANING AND TYPES OF PROFL ‘)‘)IONN (OMMlJNIrATION
j DIFEERENT AREAS OF NONVE RBAL COMMUNICATION
|3 [ TORMAI COMMUNICATION AND TS TYPE
i A UPWARD C *OMMUNICATION, l)OWNWARD COMMUNICATION
. ’ AND PARALLEL (‘()MMUNI(/\HON KlN[bI(S
1s™ | ™| INTORMAL COMMUNICATION AND ITS TYPE
‘2™ I NONVE RBAL COMMUNICATION
’ 3R KINESICS OR BODYLANGUAGE & PROXEMICS OR SPATIAL
T l | LANGUAGE
L A% IANGUAGE OF SIGNS AND SYMBOLS |
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